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Local Schools Community Fund

Sample Application Form




This is a sample application form for demonstration purposes only. The purpose of the sample form is to inform schools of the questions they will be asked in the online form when they apply for the Local Schools Community Fund. It will help schools prepare their responses and optional attachments they may need before they apply online.

Schools should not use this document as their application form. Schools can only submit an application using the online form. The online application form will be available on SchoolsHUB at https://schools.education.gov.au.
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Instructions
About the Local Schools Community Fund

The Australian Government has announced funding of $30.2 million in 2019–20 to provide up to $200,000 to each of the 151 federal electorates under the Local Schools Community Fund (the Fund).

The Fund is open to all schools—government, Catholic and independent— in receipt of Commonwealth recurrent funding for 2019 under the Australian Education Act 2013 (the Act). The purpose of the Fund is to benefit students and assist established schools to meet their priorities through the contribution of funding for small scale projects and their associated costs. 

Schools can apply for funding for one project between $1,000 and $20,000. Where a school is composed of multiple campuses, the school or campus may submit an application for each campus for funding for a project between $1,000 and $20,000.

The Department of Education (the department) is responsible for administering the Fund.
Completing this form

You should read the guidelines carefully before completing and submitting an application. The online application form will be available on SchoolsHUB at https://schools.education.gov.au.

Further information on the Fund, including guidelines and how to apply can be found at www.education.gov.au/local-schools-community-fund.

This application form contains the following:
Part A	 – Eligibility
Part B	 – School Details 
Part C	 – Contacts 
Part D	 – Project Details 
Part E	 – Benefits and Needs
Part F	 – Declaration
Disclosure of information

The department is subject to the Privacy Act 1988 (Cth) and the Freedom of Information Act 1982 (Cth) and any information schools submit to the department will be subject to both of these pieces of legislation. Please also note that any documents a school submits to the department may be subject to freedom of information applications.
Getting help

If you require assistance completing the online form please contact the department on localschoolscommunityfund@education.gov.au. 
Submitting your application

Applications open on 25 July 2019 and close at 5:00pm AEST on 30 September 2019. Schools can amend applications in SchoolsHUB any time prior to the closure of the application period.  

Part A – Eligibility

Are you an authorised person on behalf of the school to apply for this project?  	       Yes		  No

The authorised person to apply for the project should be the school principal or someone applying on behalf of the school with the principal’s knowledge.

Have you notified the school’s approved authority?   				       Yes		  No

Schools are required to notify their approved authority before submitting an application. Schools should adhere to the requirements of their approved authority.

Each school has an approved authority, which is approved by the Minister under the Act. For a government school, the approved authority is the state or territory government. For Catholic and independent schools, the approved authority is a body corporate that is approved by the Minister for a school.

Part B – School Details

AGEID : SCHOOL NAME
This will be autofilled

EDUCATIONAL LEVEL
This will be autofilled

ELECTORATE
This will be autofilled

STUDENT ENROLMENTS
Number of students at the school/campus where the project is located. This excludes:
· full-fee paying overseas students
· other unfunded students attending the school
· pre-primary students i.e. children below the prescribed state/territory school starting age.

Physical Address
The physical address is where the school is actually located (street address).

	Address Line 1
	

	Address Line 2 (optional)


	Suburb


	State


	Postcode



Postal Address
The postal address is where all mail correspondence to the school is directed (e.g. PO Box).

	Address Line 1


	Address Line 2 (optional)


	Suburb


	State


	Postcode




Part C – Contacts

Are you the primary contact for this application?	Yes	        No	

The primary contact is an authorised person who can act on behalf of the school. Details have been pre‑populated based on your login to SchoolsHUB. These can be manually amended if need be. Please note that you must provide a phone number and email address. All correspondence related to the Fund will be addressed to the primary contact.

Primary Contact

	Title


	First Name


	Last Name


	Position


	Phone Number


	Email Address




Is there a real (or actual), apparent (or perceived), or potential conflict of interest    Yes                 No
for the project?  

A conflict of interest will occur if private interests conflict with your roles and responsibilities under the Fund. 

Describe the real (or actual), apparent (or perceived), or potential conflict of interest for this project (maximum 300 characters)
This question will only appear if there is a conflict of interest.
	Free text







How is it anticipated that the conflict will be managed for this project? (maximum 300 characters)
	Free text







Is the primary contact also the principal for the school?  	Yes 	         No

If you are the primary contact but not the principal select ‘no’. You will then be required to enter the principal’s details.

Provide details of the school principal
This questions will only appear if the primary contact is not the principal

	Title


	First Name


	Last Name


	Phone Number


	Email Address






Is there a real (or actual), apparent (or perceived), or potential conflict of interest?   Yes                 No

A conflict of interest will occur if private interests conflict with your roles and responsibilities under the Fund.

Describe the real (or actual), apparent (or perceived), or potential conflict of interest (max 300 characters)
This question will only appear if there is a conflict of interest
	Free text







How is it anticipated that the conflict will be managed (maximum 300 characters)
	Free text
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Part D – Project Details
If your application is successful, the details you provide may be used by the Department of Education in published material.

Published project details may include:
· name of the school
· name of the project
· a description of the project
· amount of funding awarded

Project Name (maximum 100 characters) 
The name of the project is what you would like the project to be referred to as. 

Example of title: Shade sails. 

If your application is successful the name of the project may be used by the department in published material.

Project Type: 
Please select one of the following project type options (or closest fit). If your project type does not fall under one of these categories, please press ‘other’ and enter what your project type is. 

If your application is successful the type of the project may be used by the department in published material.

Master-planning
Small scale extensions/refurbishments
Installation of computer or ICT facilities/equipment
Playground equipment
Shade structures
Landscaping
Procurement of musical facilities, furniture, computer equipment (eg digital whiteboards), library resources
Air-conditioning
Measures to target student wellbeing
Counselling or youth mental health support
Excursions for students from remote areas
Additional English as a second language support for refugee students
Specific sporting facilities for students with a disability in a school
Other

Project description (maximum 500 characters)
Ensure your project description focuses on your project’s key activities. Explain what it is you are going to do. Example: Purchase of two shade sails which will be installed above the existing student playground. 

If the application is successful this project description may be used by the department in published material.
	Free text








Funding sought (excluding GST) 
The application must include a ‘funding sought’ amount which is GST exclusive. Whilst the funding amount sought will be GST exclusive, funding can be used to meet the cost of GST in delivery of projects. For example, if a quote for purchase and delivery of a shade sail is $10,000 inclusive of GST, the application should be for $10,000.

Estimated total project cost (excluding GST)
Enter the total project cost, including the funding sought under the Fund, plus any contributions from the school. 

What is the estimated total cost based on? (maximum 300 characters)
The estimated cost could be based on quotes, a previous similar project, advice from the approved authority, etc.
	Free text







Where possible attach evidence that confirms the estimated total cost of the project e.g.: quote

Add file:
Files uploaded
	Schools are encouraged to provide documentation which supports the estimated cost, particularly for capital projects.

Note:
Accepted file types = PDF, DOCX, XLS
Maximum file size = 10mb 
Maximum number of files = 20
	Delete



What is the expected start date of this project?
Approved projects can only commence once notification of approval has been received from the department, which will occur in December 2019.
	Calendar dropdown



What is the expected completion date of this project?
Projects will need to be completed by 31 December 2020.
	Calendar dropdown



What assurance can you provide that the project will be completed by 31 December 2020? (maximum 300 characters)
Schools must provide a level of assurance that the project will be completed by 31 December 2020.
	Free text








Part E – Benefits and Need

Who will benefit from the project? (maximum 300 characters)
	Free text







What are the expected benefits to the school community of the project? (maximum 300 characters)
Please explain how the project will benefit students and assist your school in meeting its priorities. 

Example: This project will deliver social benefits to our community by improving the quality of the school’s facilities. The provision of shelter will extend the hours of playtime and provide students with a better environment to participate in outdoor community activity.
	Free text







Explain how this project provides value for public money? (maximum 300 characters)
The assessment criteria will take into consideration how the project provides value for public money.
	Free text







Would the project proceed without funding under the Local Schools Community Fund? Yes 	    No
Please explain why the project would not proceed (maximum 300 characters)
This question will only appear if the project would not proceed without this funding
	Free text








Endorsement
What consultation has occurred with your local school community to identify this project? (maximum 300 characters)
Schools should identify their projects in consultation with their local school community, which includes established bodies at the school level such as School Boards, Parents and Citizens or Parents and Friends Associations.
	Free text







Part F – Declaration
The Commonwealth’s use and disclosure of both your personal and confidential information (provided in this application or otherwise) is set out in section 65 of the Australian Education Regulation 2013 and the Fund guidelines. Ensure that you have read these documents and understand the information contained therein. For further information regarding the department’s obligations in accordance with the Privacy Act, refer to the department’s Privacy Policy.

In submitting this application on behalf of AGEID : SCHOOL NAME I declare that:

· the information provided in this form is true and correct.

· I understand that giving false or misleading information is a serious offence under the Commonwealth Criminal Code Act 1995.

· I have confirmed with any other person whose details are provided in this form, that I have provided their name and details for the purpose of assessing and administering the Fund.

· the majority of use for this project will not be by full-fee paying overseas students, or other unfunded students.

· this project is not principally funded for pre-primary education, ie: for children below the prescribed state/territory school starting age or where the facility is not in a formal school setting (for example, an Early Learning Centre to attached to a school).

· this application has the support of the principal.

· I understand that the school accepts liability for any ongoing costs for approved projects.

· the project will comply with any relevant statutes, regulations, by-laws and requirements of any Commonwealth, State, Territory or local authority.

· I understand that the Department may use of disclose any information provided herein in accordance with Section 65 of the Australian Education Regulation 2013.
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